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HOW TO FILL OUT A CUSTOMS DECLARATION and DISPATCH NOTE FORM P2976-A

When sending any package weighing over four (4) pounds, you must fill out this US Customs Form
2976-A. You can get these forms from the United States Post Office, or order online,
https://www.usps.com/ (go to supplies / priority boxes section) where you can order free APO/FPO
boxes and custom forms/sleeves. Note that the USPS is the only company that you can use to send
packages to a deployed United States Troops.

Once you have your package and customs form filled out and ready to be mailed, you will need to
personally take it to the Post Office since they have to process the form and box. In some cases,
regular priority mail is cheaper. Remember to use the free flat-rate APO/FPO boxes the Post Office
provides for free. You can have up to 70 pounds for one price of $12.95. The box isn’t very big,
but it is great for sending small care packages and especially good with heavy items, such as
shampoos, soups, etc., since it's one flat-rate price. You can always use your own box, but
remember it will be more expensive — but we usually send larger (and lighter) items that way — but
always send the plain box by PRIORITY. Also, if someone is sending just media in a package,
MEDIA MAIL is much cheaper. Might take longer to get there, but you can save a ton of money.

LET'S FILL OUT THE CUSTOM FORM NOW:
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1. Write your name. Put AdoptaPlatoon in the business line. Write in your street address,
city, state and zip code.

2. Write in your Soldier's name, but do NOT put rank. Do NOT fill in the country.

3. Inthe detailed description (#3), write the items you are sending; example, if you are sending
shampoo, conditioner, deodorant, razors, etc., - you can put ‘personal hygiene items; or for
cookies, cakes, breakfast bars, etc., | would write ‘snack foods,” and then where it says QTY —
| would put the number of items and approximate weight. | also put approximate value in the
VALUE section (just estimate.)

Fill in the TOTAL VALUE. Usually we put anywhere from $25-$60. You can just give a
‘guesstimate.”

4. Check the box GIFT and AIRMAIL.
5. Check the box REDIRECT and put CHAPLAIN, along with the same address as your Soldier,
OR the REDIRECT NAME YOU WERE GIVEN when you received your Soldier/Platoon

with the address. This way, if your Soldier cannot get his/her box, it will go to the redirect name
or Chaplain to share with everyone.

6. Don’t forget to SIGN and DATE this form.

In addition to the Custom Form, we also use the label below:
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For any items under four pounds and over four ounces, you can use Form 29 as below. You should
have form 29 filled out like you did for the regular Custom Form 2976-A.
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Please contact your USPS if you have any questions.
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